
Page | 1  

 

Applying for a Real Estate Tax Stamp 
 

 

This document will guide a user through the process of applying for a Real Estate Tax Stamp via Civic Access. To apply for 
stamp, a user must be signed in to their Civic Access account. If you do not have an account, click here for more 
information on how to create your account. 

Location 

After logging into your Civic Access account, click the ‘Add Location’ tile to select the Naperville address the stamp 
will be applied to. 
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 Use the search bar to find the address. The search bar will only return results that match a location within 
incorporated Naperville city limits. If you can’t find your address, please contact us and we can assist you with your 
application. 

 

Verify the address is correct, then click Next. 
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Type 

A description is not required for this application. Please click Next to proceed to the ‘Contacts’ section.  

 

Contacts 

 Additional contacts are not required for this application. Please click Next to proceed to the ‘Contacts’ section.  
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More Info  

Complete the ‘More Info’ section by providing the purchase price of the transaction, property use type, and county of 
the property. Copy the buyer and seller information from the deed into their respective fields on the page. Record them 
as they are written on the deed.  

Click Next to proceed to the ‘Attachments’ section. 
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Attachments 

There are certain required documents needed to complete your application. Information is included at the top of the 
page to help you determine what files to provide. Once you have added all the necessary files, please click Next. 
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Review and Submit 

Review your application to verify that the address, contact information, and waste cart selection is correct. Once 
complete, click Submit. 

 

 Congratulations! You have completed your application. Please allow for up to 2 business days for your application 
to be reviewed and fees assessed, if needed.  


